Maine Coast Heritage Trust staff uses this document in its land conservation efforts.  It is designed for internal MCHT use, and is provided here as a reference or guide.  Each land trust has its own mission, priorities, and organizational characteristics that should direct how it does its work and what documents it uses.  Please feel free to use the ideas, processes, and even specific text contained in this document, but be sure to tailor them for your organization.   Land trusts should always use a lawyer knowledgeable in land transactions when working on a conservation easement or preserve acquisition.  MCHT does not guarantee or provide advice as to the tax consequences of any project or action.

Sample Thank You Letter Language 

THANK YOU LANGUAGE FOR LETTERS

"I want to mention that the error I see in most thank you letters is that the gift isn’t adequately described.  The IRS requires sufficient description to identify the property, and I see that as being a reference to the property name, town and county, and the Book and Page # for the deed or CE. This can be done in the first paragraph of the letter, OR in the body of this goods and services paragraph, as I’ve done below”
FEE GIFT
I do need to mention here that MCHT did not provide you with any goods or services in consideration, in whole or in part, for your gift to MCHT of fee title to the ___ acres of shorefront property in the Town of ____, ____ County and State of Maine, by a deed recorded at Book _____, Page _____, in conformance with Internal Revenue Code Section 170(f)(8).  Maine Coast Heritage Trust is a charitable tax-exempt organization under Section 501(c)(3) of the Internal Revenue Code, with Tax I.D. #23-7099105.  As we have discussed, if you intend to claim a charitable deduction for this gift, greater than $5,000.00, an independent real estate appraisal that you have commissioned will be necessary to support your claim.  You will also need to complete IRS form 8283 as part of your tax return, which then also needs to be signed by MCHT and by your appraiser.  Before MCHT is able to sign any Form 8283, we ask that we receive a copy of the associated appraisal work to review, once you receive the work yourself from ______your appraiser.  If the value of the gift is greater than $500,000, a copy of the full appraisal and a copy of this thank you letter should be attached to Form 8283 when it is submitted.

BARGAIN SALE

            Should you choose to claim the sale to MCHT of _______________, on __________ Bay, in the Town of ____, ____ County and State of Maine, by a deed recorded at Book _____, Page _____, as a charitable “bargain sale” on your federal income tax return, this letter will confirm that MCHT did not provide you with any goods or services in consideration, in whole or in part, for your gift to MCHT, in conformance with Internal Revenue Code Section 170(f)(8), other than the bargain purchase price of $PRICE.  Maine Coast Heritage Trust is a charitable tax-exempt organization under Section 501(c)(3) of the Internal Revenue Code, with Tax I.D. #23-7099105.  As you likely are aware, if you intend to claim a charitable gift deduction greater than $5,000.00, the independent real estate appraisal that you commissioned will be necessary to support your claim.  You will also want to discuss with your legal and financial advisors the careful completion of IRS form 8283 as part of your tax return.  You should keep this letter as part of your tax records, and possibly consider attaching a copy of this to the 8283 form as well.  Before MCHT is able to sign any Form 8283, we ask that we receive a copy of the associated appraisal work to review, once you receive the work yourself from Jerome Suminsby.  Note that Form 8283 needs to be signed by MCHT and by your appraiser in the event that the claimed gift exceeds $5,000.
CONSERVATION EASEMENT GIFT

I do need to mention here that MCHT did not provide you with any goods or services in consideration, in whole or in part, for your gift to MCHT of a conservation easement on your property at Town, County, Maine recorded at Book ____, Page _____, in conformance with Internal Revenue Code Section 170(f)(8).  Maine Coast Heritage Trust is a charitable tax-exempt organization under Section 501(c)(3) of the Internal Revenue Code, with Tax I.D. #23-7099105.  If you intend to claim a charitable gift deduction greater than $5,000.00, an independent real estate appraisal that you have commissioned will be necessary to support your claim.  You will also want to complete IRS form 8283 as part of your tax return, which form needs to be signed by both MCHT and by your appraiser.  Before MCHT is able to sign any Form 8283, we ask that we receive a copy of the associated appraisal work to review.  You will also need to complete and attach to Form 8283 an informational attachment about the value and conservation purposes of the easement, which we have begun to fill out on your behalf.  The attached document needs to be completed by you as to value and other questions. If the value of the gift is greater than $500,000, a copy of the full appraisal and a copy of this thank you letter should be attached to Form 8283 when it is submitted.
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