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Maine Coast Heritage Trust staff uses this document in its land conservation efforts.  It is designed for internal MCHT use and is provided here as a reference or guide.  Each land trust has its own mission, priorities, and organizational characteristics that should direct how it does its work and what documents it uses.  Please feel free to use the ideas, processes, and even specific text contained in this document, but be sure to tailor them for your organization.   Land trusts should always consult a lawyer and exercise due diligence in cases of legal significance.  MCHT does not guarantee or provide advice as to the tax consequences of any project or action.
CONSERVATION EASEMENT
BASELINE DATA DOCUMENTATION
	Cover Sheet and Acknowledgement of Property Condition

EASEMENT NAME:				

LOCATION:
	Road:				
	Town:					
	County:				
	Water body (for islands):
EASEMENT GRANTOR:			NAME(S)
						ADDRESS
						Tel. 			

EASEMENT HOLDER:			LAND TRUST NAME	
						ADDRESS
 
- INTRODUCTION –

This document describes the condition of the Protected Property at the time of a grant of a conservation easement to LAND TRUST.  The Protected Property . . .

The purpose of the Conservation Easement is:

This Baseline Data Documentation and attachments were prepared by:

NAME				
ORGANIZATION
TITLE and BRIEF DESCRIPTION

ADDRESS


- Condition of the Property –

At the time of this grant, the Protected Property . . .


- Structures and Improvements 
ON THE PROTECTED PROPERTY –


At the time of the grant . . .  



- ATTACHMENTS -

1. AREA MAP – TOPO NAME 15 Minute Series USGS Topographic Maps from SOFTWARE; Showing approximate location of the Protected Property; 1 inch = 3 miles.

2. USGS TOPOGRAPHIC MAP – TOPO NAME; 7.5 Minute Series USGS Topographic Maps from SOFTWARE.; Showing approximate location of the Protected Property; Scale 1 inch = 1500 feet.

3.  PROPERTY TAX MAPS  –  Town of ________ Map #N, Lot # N, showing the approximate location of the Protected Property.  Scale 1 inch = N feet.

4. MAP OF NEARBY CONSERVATION LANDS – showing approximate location of the Protected Property in relation to other conserved lands; Roads, hydrological, political boundaries & state lands from MAP;  Scale 1 inch = N mile.

5. SURVEY PLAN – of the Protected Property, titled “   ”, prepared by SURVEYOR NAME, DATE;  Scale: 1 inch = N feet.  

6. NATURAL RESOURCES

a. MAP OF NATURAL RESOURCES - Showing approximate location of the Protected Property in relation to nearby fish and wildlife habitat   –   Scale 1 inch = N feet.

b. DATA SOURCES – Documentation for habitat layers shown on map.

7. [bookmark: OLE_LINK1][bookmark: OLE_LINK2]AERIAL PHOTOGRAPH  –   Orthophoto from National Agricultural Inventory Program DATE  –  Showing approximate location of the Protected Property  –  Scale 1 inch =  N feet.

8. PHOTOGRAPHIC DOCUMENTATION

a) LIST OF PHOTO DESCRIPTIONS – List of photo descriptions for N images of the property, taken by ____, ORGANIZATION on DATE

b) PHOTO MAP – Showing approximate location of the Protected Property, along with the location of photo stations for N color images taken on the Protected Property; Based on GPS points taken by ORGANIZATION staff on DATE; Scale 1 inch = N feet.

c) GPS POINTS MAP  – Showing approximate location of the Protected Property, along with the location of GPS points for the photo stations  -  To be used in conjunction with table "EASEMENT NAME Photo Stations” -  Scale 1 inch =  N feet  

d) TABLE  –  Table "EASEMENT NAME Photo Stations” - To be used in conjunction with GPS Points Map. 

e) PHOTO AFFIDAVITS – Signed photo affidavits for pictures N - N, taken by NAME, ORGANIZATION on DATE.

f) CHAIN OF CUSTODY RECORD – A form documenting all individuals who had possession of the digital images for this property and identifying who was in charge of each step.

g) IMAGES – N color photographs of the Protected Property, developed into prints through PHOTO SERVICE on PHOTO PAPER. These images are stored on local organization servers which are backed up to remote organization servers and the cloud on a daily basis.




	- ACKNOWLEDGEMENT OF PROPERTY CONDITION -

This is to certify that I, NAME, Grantor, and I, NAME, as an authorized representative of LAND TRUST NAME, the Holder of a Conservation Easement on land on ______, in the Town of _________, County of _________, State of Maine, executed by the parties and to be recorded at the ________ County Registry of Deeds, are familiar with the condition of the land subject to said Conservation Easement and, in compliance with Section 1:170A-14(g)(5) of the federal tax regulations, do acknowledge and certify that the above items, taken together and separately, are an accurate representation of the Protected Property as of the date of the grant of said Conservation Easement.



EASEMENT 
GRANTOR:		                                                                                             						NAME								Date
				     		

				     			
			

EASEMENT
HOLDER:		                                                                                             	  		
			LAND TRUST NAME			Date	
			by NAME

	- ATTESTATION -
GRANTORS.
STATE OF MAINE
COUNTY OF NAME, ss.

On the      day of _______________, personally appeared before me the above-named ____________ and made oath that the foregoing description and acknowledgements made on personal knowledge are true.
						 							
						Notary Public

													 
						Please print name of Notary Public
						My commission expires:
HOLDER.

STATE OF MAINE
COUNTY OF NAME, ss.

On the       day of ___________, personally appeared before me the above-named __________ and made oath that the foregoing description and acknowledgements made on personal knowledge are true.

													 
						Notary Public

													 
						Please print name of Notary Public
						My commission expires:

